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    VOLUNTEER APPLICATION FORM
Role Title…………………………………………….. Based/Placement venue……………………………..
Availability:   MONDAY ( TUESDAY  (   WEDNEDAY (   THURSDAY (     FRIDAY (              SATURDAY ( SUNDAY (  MORNINGS (   AFTERNOONS ( EVENINGS (

	Information for Candidates

For your application to be considered this must be completed in black ink or typescript.  Please complete all sections.   


	1. PERSONAL DETAILS

Title – MR / MRS / MISS/ DR                                                  Male    (                                            Female   (         

Surname ________________________________________ Forename(s)_____________________________________

Address_________________________________________ Tel. No. (Daytime)_________________________________

              ________________________________________                (Evening)_________________________________

              ________________ Post Code_______________




	2. GENERAL EDUCATION

Please list any relevant education and qualifications

	School/College                        Dates                           Level               Subject Studies                Grade                             Date 

                                                                                                                                                                                          Obtained

	


	3. PREVIOUS EMPLOYMENT/ VOLUNTEERING EXPERIENCE


	          Employer /                                             Position Held                                                                     Experience/ skills Gained
  volunteering organisation                                                                                                            

	


	4. FIRST REFERENCE

	We do not appoint volunteers without two current references. This referee should be a professional person who knows you, from an employment, volunteering or educational background.  You should not give personal references from family, friends or neighbours.

Name____________________________________      Job Title_________________________________________

Company Name_______________________________________________________________________________

Address_____________________________________________________________________________________

____________________________________________________________Post Code_______________________

Telephone No:___________________    Fax No:_______________________ E-Mail________________________

If you are invited for interview, may we contact your second referee for a reference?                 YES               NO


	SECOND REFERENCE

	Please give the name and address of a second referee.  This referee should be a professional person who knows you.  You should not give personal references from family, friends or neighbours.

Name____________________________________      Job Title_________________________________________

Company Name_______________________________________________________________________________

Address_____________________________________________________________________________________

____________________________________________________________Post Code_______________________

Telephone No:___________________    Fax No:_______________________ E-Mail________________________

If you are invited for interview, may we contact your second referee for a reference ?                 YES               NO



	5.  Current Status - Please delete as appropriate:

	Employed:  Yes / No    Unemployed:  Yes / No   Student:  Yes / No   Other:  Yes / No



	6. ADDITIONAL INFORMATION

	You are invited to give a brief summary of any additional information about relevant volunteering experience, training or previous employment that relates to the volunteer role you are applying for.


	7. SPECIAL INTERESTS OR ACTIVITIES – please tell us about yourself hobbies, interest, skills

	


	8. Do you require any support or adaptations to carry out your volunteering role?

	

	9. How did you find out about volunteering for CIC?

	


	10. DRIVING 

	Do you hold a current driving licence?  YES / NO

Do you have the use of a car for work if required?   YES / NO

Please give details of any endorsements and any pending prosecutions>




	11. Are you, to your knowledge, a close personal friend or relation of any person associated with CIC including employees, Trustees,   

      Members, Suppliers, Contractors etc.      If Yes Please provide details




NB In order to minimise costs C.I.C. does not acknowledge application forms.  If you require confirmation please enclose a stamped addressed envelope.  If you do not receive an interview letter within four weeks of the closing date for the post you may assume that your application has been unsuccessful.

	13.  ASYLUM AND IMMIGRATION ACT 1996

	You will be required to produce your passport and/or other proof of your entitlement to work/volunteer in the UK should you be invited for an interview.  Only original documents (not copies) are acceptable.




	14. CRIMINAL CONVICTIONS

	Applicants for volunteer posts within CIC are exempt from the Rehabilitation of Offenders Act 1974.  You are required to declare prosecutions or convictions, including those considered “spent” under the Act.  Failure to disclose this information could result in the organisation terminating its arrangement with you as a volunteer.
Have you ever been convicted of a criminal offence, been bound over or cautioned or are you currently the subject of any police investigation, which might lead to a conviction, an order binding you over or a caution in the UK or any other country.

                                                                    YES                             NO

If yes, please provide details of the criminal offence, order binding you over or caution or details of any current proceedings which might lead to a conviction, an order binding you over or a caution, including approximate date, the offence, and the authority and country which dealt with the offence.  If you would prefer you may provide these details in a sealed envelope marked private and confidential and attach to your application form. 
I hereby declare that the information I have given about my criminal conviction is true.

Signature____________________________________________   Date_________________________________________________

As CIC meet the requirements in respect of exempted questions under the Rehabilitation of Offenders Act 1974, all applicants who are offered volunteer roles will be subject to a criminal record check from the Criminal Records Bureau/Disclosure Scotland before the appointment is confirmed.  This will include details of cautions, reprimands or final warnings, as well as convictions.




	15. DATA PROTECTION ACT  1998

By signing and returning this application form, you consent to Community Integrated Care using and keeping information about you provided by you or by third parties, such as referees, relating to your application or future volunteering role.  Such information may include details relating to your health, ethnic origin and criminal record.  The information will be held securely on computer and in a “relevant filing system”.  The information will not be disclosed to any third party without your specific consent.



	16. DECLARATION

I Certify that the information I have given on this form is true and correct to the best of my knowledge and I understand that the giving of false or misleading statements or withholding material information may result in my application being rejected and/or termination of volunteering arrangement.
Signature________________________________________________   Date_____________________________________________




	When completed, please return to:- Volunteer Co-ordinator, CIC, Old Market Court, Miners Way, Widnes, Cheshire, WA8 7SP
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